Dear Parents

I am pleased to welcome you and your child to Carlyle Infant School. I hope your child will have an enjoyable and successful time here and that you will find the information contained in this brochure useful and interesting, helping you understand what we aim to achieve whilst your child is with us. Please keep it in a safe place for future reference.

Our underlying aim is to create an environment in which children feel happy and secure and can develop at an appropriate rate to their full potential, acquiring the attitudes and values, which enable them to take their place in the community. We provide a balanced curriculum, which promotes development in all areas and fulfils all existing and future requirements of the Foundation Stage and the National Curriculum and Primary Strategy. 

We believe that constant and close co-operation between home and school is vital at this important stage in your child’s development, and to this end we hope that you will agree to sign our Home-School Agreement. Please do not hesitate to contact us if you have any queries regarding you child’s education or welfare.

I will be retiring as Headteacher on 31st August 2010.  From September your new Headteacher will be Mrs C. Stops and I am sure you will enjoy working with her.
Yours sincerely

Mrs R A Sutton

Headteacher
GENERAL INFORMATION

The Education Authority

This school is maintained by Derby City Council

Some useful addresses:

Cabinet Member for Children 

Strategic  Director for 
And Young People



Children and Young People 

Mrs E Williams



 J Davidson (Acting)
Derby City Council



 Derby City Council
Children & Young People’s Service

 Children and Young People’s Service

Council House 
            

 Middleton House
Corporation Street



 27 St Mary’s Gate
Derby





 Derby
DE1 2FS




 DE1 3NN
Chair of Governors





 Mrs J Young




 Contact via Carlyle School

GOVERNORS

The governors consist of a maximum of thirteen people as follows:

Local Education 


Ms V Ammora
Authority  (2)



Mr K Bhaskar
Associate Governor


Mrs M Panton









………………………………………………………………………………………

Parents  (4)



Mrs N Caister






Mrs S Patton 
Mrs N Virk
Mr R Willison
………………………………………      ………………………………………………….

Community  (3)               Vice-Chair
Mr C Pearson





Vacancy








Chair
Mrs J Young

…………………………………………………………………………………………..

Teachers  (1)



Mrs V Burnett

…………………………………………………………………………………………..

Staff  (1)



Vacancy
…………………………………………………………………………………………..

Headteacher



Mrs C Stops
…………………………………………………………………………………………..

Clerk




Mrs M Fellows

Term of Office for these Governors:  4 years from the date of first appointment.

Governors meetings are held at least once a term. The minutes of the meetings are available in the school office. 
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 THE SCHOOL

This is a City Infant School for children aged 3 to 7 years.

Staff:

Headteacher



Mrs C A Stops



Deputy Head



Mrs V J Burnett

Teachers



Mrs C J Lane






Mrs H Matthews

Mrs E Murphy




Mrs R Lewis

Job-Share



Mrs J Newhouse
Job-Share



Mrs J Smith
Miss H Stower
Bursar




Mrs M Fellows

Administration Assistant

Mrs J Wilson

Teaching Assistants


Mrs J Abbott






Mrs H Bucklow
Mrs N Farr
Mrs H Grace





Mrs S Hundal





Mrs A King





Mrs A Noskiw






Mrs M Panton






Mrs D Roe






Mrs E Ward






Mrs L Webster
Caretaker



Mrs E Smith

Cleaner



Mrs D Wood
Senior Mid-Day Supervisor

Mrs D Wood
Mid-Day Supervisors 
                       Mrs J Cartledge





Mrs L Carter





Mrs A Habib





Mrs S Palmer





Miss L Weston





School Kitchen D.S.O.

Cook Supervisor


Miss L Tunicliffe
Assistants



Mrs M Dean





Vacancy
This information relates to the year 2010/2011
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Emergency Contacts

Please make sure that the sheet, which you fill in before your child enters school, is accurate and updated regularly. It is VITAL that we can contact you or someone your child knows well in the event of illness.

Admission of Pupils

Children will commence life in Carlyle School in one of our Foundation Stage classes. We have 2 part-time classes, children attending for either 5 mornings or 5 afternoons. Children will become eligible for a part-time place during the term after their third birthday and are admitted as places become available.

The governors are concerned to provide a stable and secure environment for children attending part-time classes and also to be fair to the many children who have to be turned down completely. Places MUST be properly used, i.e. five days a week, with regular, punctual attendance.

Children will become eligible for a full-time place in the September after their 4th birthday. Applications for full-time places are dealt with by Derby City Council Admission Section. Parents will need to complete a Common Application Form that will be obtainable from the school, health centres, nurseries or Derby City Council Admissions Section, Middleton House, 27 St. Mary’s Gate, Derby. DE1 3NN. This will be available from October 2010 and needs to be returned directly to the LA by January 2011. You will be invited to put down two schools in order of preference. 

During the term preceding admission a meeting is arranged for parents only. You will receive a letter giving details of this meeting. There will also be an opportunity for children to visit. 

Transfer to Junior School

Children will normally remain at this school until the end of the Summer Term in which they are seven. Most children transfer to St. Peter’s School. As a church aided school the governors of St. Peter’s are the admissions authority and determine criteria for admissions. They operate a strictly enforced limit of 64 pupils per year group. There is no automatic right of admission to St. Peter’s School for children who have attended Carlyle although as their main feeder school governors do give high priority to children from Carlyle. 
We try to make the transition as easy as possible by forming good links with the Junior School and arranging visits during the Summer Term prior to transfer.

School Attendance

We are now bound by strict regulations imposed by the government. Whilst it is vitally important that children ARE NOT sent to school when they are unwell, we would hope to establish good patterns of attendance and punctuality from the very start of a child’s life in school.
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It is now a requirement that we are informed of reasons for EVERY absence from school. This may be in writing, by telephone (please help us by phoning school on the 1st day of any absence) or verbal explanation from an adult. Verbal messages from a child are not acceptable.

We operate the Local Authoritiy points system for dealing with applications for holiday during term-time. The governors request that whenever possible holidays are taken when school is closed. If you need to apply for holiday during school 

term-time please obtain a form from the school office. Leave of absence may be granted in special or exceptional circumstances only at the Headteacher’s discretion. 
Our Education Welfare Officer visits regularly and examines the registers. Any children with unexplained absences may receive a home visit, so please let us know to prevent this being necessary.

It is equally important that children arrive in school on time in the morning. It is very disruptive when children enter classrooms after teaching has commenced. It can also be very upsetting for the child concerned. Our school day begins at 8.55 a.m.
Security

As soon as all our children are safely in school our doors are secured. For fire safety reasons this is via an easily opened indoor bolt above child height. If you arrive late for any reason please use the main front door. NEVER unbolt and leave via any other door.
School Holidays

A list of school holidays is provided for your information at the end of this booklet. An updated list will be sent out each year. Please keep these safe for future reference. In addition to the statutory holidays five extra days are granted for staff training. Parents will be notified of intended day closures as soon as these have been arranged. At least 4 weeks notice will normally be given.

School Hours

Part-time classes:

Class 1


8.50 a.m.  -  11.20 a.m.

Class 2


12.40 p.m. - 3.10 p.m.

These children must be taken into school and handed into the care of a member of staff. From September 2010 part-time children will have the opportunity to bring a packed lunch to school to eat at the end or beginning of the session. Morning children will eat their packed lunch from 11.20 to 11.50 a.m. their new collection time. Afternoon children will eat their lunch from 12.10 to 12.40 p.m. making 12.10 p.m. their start time. The ½ hour extensions to sessions will be OPTIONAL.

Full-time classes:

Morning session 

8.55 a.m.  - 12 noon.

Afternoon session

1.20 p.m.  - 3.15 p.m.

Full-time children may arrive in school from 8.45 a.m. for the morning session. Please say good-bye at the door as soon as they are settled into school. Our cloakrooms are simply not large enough to accommodate parents and children. Please note the session begins at 8.55 a.m. when the register will be called, and children need to be settled in their classroom by this time.
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When school ends at 3.15 p.m. we ask parents to meet their children on the playground at the rear or side of the school. We feel that this is the safest arrangement in view of the busy road outside school and the large number of strangers who pass on their way to the park or playing fields.

Foundation Stage gates and paths are strictly for the use of Foundation Stage parents only. They must not be used as a thoroughfare to the infant playground.

If you are going to be unavoidably detained or if someone else is collecting your child please let us know.

School Office

Office hours:
8.45 a.m. to 3.30 p.m.

Please only use the front door if you have business in the office. Please note that matters relating to the P.T.A. should be wherever possible, directed to a committee member and not to the office.

Car Parking

In the interests of safety please use the car park on King George V Playing Fields. The school car park is strictly for staff only. If you or your child have to cross the road in The Hollow please cross with the School Crossing Patrol at the end of Carlisle Avenue.

Teaching Hours

A minimum of 23 hours is spent on teaching during a normal school week, including religious education, excluding collective worship, registration and breaks.

Dismissal

Full-time children are dismissed at 3.15 p.m. Should you wish to withdraw your child from school at other times for personal or medical reasons, arrangements must be made by telephone or letter to collect her/him from school. Under no circumstances will any child be released on their own. Children may not be collected by an older brother/sister unless they are 12 years of age.

School Uniform

Our recommended colour for uniform is royal blue for jumpers, cardigans or sweatshirts to be worn with blue or grey skirts or trousers. In summer, blue dresses or blue or grey shorts may be worn.

Sweatshirts and other items bearing the school name and emblem are available by order form located in the school foyer. Please hand in completed form to the office.

In line with Local Authority policy this uniform is not compulsory and no child will be discriminated against for not wearing it, but the governors strongly encourage its use.

Please make sure that your child is always dressed safely and suitably for school. Our playground is very exposed – hot in summer – cold in winter. Gloves, scarves, hats and sun hats are necessary at the appropriate times.
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Please make sure that all items are named. 
A lost property box is situated in the school foyer.

Full-time children will need a named water bottle which is brought to and from school each day filled with fresh water for use throughout the day.
Requirements for Physical Education

Absolutely no jewellery should be worn for P.E. lessons including earrings. If these cannot be removed they should be taped before your child comes to school each morning.
Part-time children will join the occasional P.E. lesson, wearing their normal school clothing. Full-time children will need the following: a tight fitting pair of short legged shorts, a tight fitting short sleeve tee-shirt, a pair of slip-on plimsolls, a track/jogging suit for outdoor lessons, and a bag to keep this clothing in. Suitable bags are on sale in school at a very reasonable price. Please enquire at the office before or after school. Please make sure that ALL items are named.

If your child wears glasses please let us know whether these should be worn or removed for P.E.

Dogs

If you wish to bring a dog with you whilst collecting or leaving children please leave the dog tied to the tree at the front of the school. Please do not take dogs onto our playing fields or playground at the rear of the school.

Valuables

Children are asked not to bring toys or jewellery to school. We accept no responsibility for any loss or damage to such items.

If your child brings money to school for any reason please ensure that it is put in a purse and clearly marked with the child’s name.

Photographs

We regularly have students working in school. They often ask permission to take photographs. These photographs are used in portfolios of work and displays in schools and colleges. If anyone objects to their child appearing in such photographs please let the school know as soon as possible.

Similarly (but far less frequently) we occasionally have requests for photographs from the local press. Again please let us know if you would prefer your child not to appear in such pictures.

Walks

We often take children for walks around the local area as part of our topic work.. As such walks take place at short notice when weather conditions are good we ask you to fill in a form giving permission for the activities at the start of each academic year. We always ensure we have plenty of adult helpers on these occasions. If you have any concerns about this please arrange to see the headteacher. We will of course require written permission for any visits requiring transport to other locations.
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Behaviour Policy

Our school has a positive behaviour policy using both rewards and sanctions e.g. stars, stickers, extra play, withdrawal of privilege.

We have 5 golden rules as follows:

1) We are kind to everyone 



2) We will listen to each other
3) We will look after things in school
4) We will do as we are asked straightaway
5) We will always use a quiet voice in school
Every Friday we have a Golden Assembly where a child is chosen from each class to celebrate a special achievement with the rest of the school. At the end of each half term several children are chosen to receive certificates to celebrate specific individual achievements.
Welfare

Members of staff will look after children who have accidents or are ill. If your child is badly hurt or if we think she/he would be better at home, you will be notified immediately. Please make sure that the information on your child’s registration sheet is updated every time changes occur e.g. – new job, house move etc. Arrangements are made to send a child to hospital by ambulance if this proves necessary.

Charges and Remissions

In line with government policy, we do not charge for any of the activities, which take place during the normal teaching day as part of our curriculum. However, many areas of the National Curriculum now require visits to a variety of places and/or visitors into school which we simply cannot fund from our school budget. We ask parents for voluntary contributions towards the financing of such events. If there are insufficient voluntary contributions, events may have to be cancelled.

We ask for a payment of £1.00 per week for snacks, which are provided in classes 
1 & 2. These snacks are offered along with a glass of milk financed under E.E.C. regulations. Any money left over pays for little extras such as cookery, sewing, flour for play dough etc., which are so important at this stage of education. Please send this money half-termly in a named envelope.

A piece of fruit is supplied free of charge for all children funded by the National School Fruit Scheme.

School Health Service

The District Health Authority in co-operation with the L.A. provides a School Health Service. This is a preventative service offering health screening and surveillance to enable children to take full advantage of the education offered to them at school. Our team is based at Etwall and consists of the following personnel: Dr A Khan and 
Jo Price: School Nurse. Jo is available to see parents every Wednesday morning from 8.30 to 10.00 a.m. in the school library. No appointment necessary.
.
If you wish to contact any of the team for advice please ask in school, or telephone the School Health Team on 01283 731614.
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School Health Service continued…
If you suspect your child has Head-Lice, please let us know, then we can inform other parents. Please check your child’s hair regularly. We suggest that long hair is tied back as this is more hygienic and less distracting for the child. Suitable lotion may be obtained from any high street chemist or on prescription from your family G.P. Children must not return to school until clear of infection.
Infectious Diseases

If your child is suffering from an infectious disease the following periods of exclusion, recommended by the Director of Education in consultation with the Derbyshire Area Health Authority, apply:

Disease


Period of Exclusion
Measles


4 days from the onset of the rash
German Measles

6 days from the onset of the rash






(please notify us immediately)

Mumps


Until 5 days after the onset of the swelling 

Chickenpox


5 days from the onset of the rash

Impetigo


Until 48 hours after treatment started

Head-Lice


Children need not be excluded after they





have been treated

Diarrhoea and vomiting

In cases of sickness and/or diarrhoea children must stay away from school until they have been completely clear of symptoms for a full 48 hours.
Medicines

With the exception of Asthma or other long-term illnesses, regulations DO NOT permit us to administer medicines at school. We feel that children receiving medication are obviously feeling unwell and should thus stay in the warmth and comfort of their own homes. If, under exceptional circumstances mentioned, medicine is necessary, please bring it yourself to the school office. Medicine must never be left in classrooms or sent into school with the child. A form must be filled in giving instructions on the administration of medicines left at the school office. Please ensure that inhalers are clearly named. Please note we are not allowed to administer or store antibiotic medicines.
School Meals

These are cooked on the premises and great efforts are being made to provide healthy choices. Children are not forced to eat all of their food but we do encourage them to try a little of everything they choose, particularly as there is always plenty of choice. There is a daily salad bar and children can help themselves to items from this each day. The cost of school meals is £10.00 per week. Would you please send dinner money for the whole week on Monday morning in an envelope or purse, which is clearly named. If you would like to pay on a monthly or half-termly basis please enquire at the office. If you wish to pay by cheque please make it payable to Derby City Council.
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During lunchtime the children are the responsibility of the Headteacher, Deputy Head or a senior member of the teaching staff, and the Mid-Day Supervisors.

We have two sittings at lunchtime. The first is at 12 noon, the second is at 12.30 p.m. These sittings are rotated on a regular basis.

Please inform us in writing of any food, which your child is forbidden to eat for medical or religious reasons.

We encourage as many children as possible to take advantage of the school meals service but some parents prefer their children to have a packed-lunch at mid-day. Sandwiches must be brought in a suitable non-breakable container with the child’s name on it. If yoghurt is included please make sure a teaspoon is provided.
Children may also bring a drink to school in a suitable container and will need their own named plastic cup or beaker. Please do not include fizzy drinks, sweets or chocolate in your child’s packed-lunch. Under no circumstances should peanuts be included in packed lunches. Please make sure that drinks containers are leak proof.

Uneaten food will be sent home to enable you to monitor how well your child is eating.

NO other food should be brought into school.

Children are only permitted to change from sandwiches to dinners or vice-versa at the beginning of a half-term period. Please notify Mrs Wilson of any proposed changes in writing. Watch out for “try me” weeks when children may try a cooked meal to see if they enjoy it.
Are your children entitled to Free Schools Meals?

You can qualify for Free School Meals for your children if you are getting: 

(1) Income Support, (2) Income-based Job Seekers Allowance, (3) Support under Part VI of the Immigration and Asylum Act 1999, (4) Child Tax Credit (but not working Tax Credit, and your annual income is not more than £16,040) (5) Guarantee Credit element of State Pension Credit, (6) Income Related Employment and Support Allowance ESA (IR).

It is easy to apply. If you claim Housing and Council Tax Benefit the Benefits Office will automatically deal with your claim for Free School Meals at the same time. If you want to apply for Free School Meals only please contact them (details below) and they will send you a claim form.

For more information about Free School Meals please contact the Council’s Benefits Office by:

Free School Meals, Derby City Council, PO Box1, Council House, Corporation Street, Derby. DE1 2XG. Telephone number: 01332 255114.

Email: freeschoolmeals@derby.gov.uk
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Your Child’s Progress

We will keep you fully informed about anything, which directly concerns your child.

We have regular parent interviews when parents are invited to discuss their child’s progress with the class teacher. Prior to these interviews your child’s work will be available for you to look at. A written report is issued towards the end of the summer term.
There will also be various opportunities during the year for parents to attend events involving the children such as Christmas Service, Harvest Festival etc. 
If you have any problems concerning your child’s education or welfare please contact the Head or Class Teacher immediately. Don’t sit at home worrying about it.

Our half-termly newsletter gives a brief overview of topics being covered in each year group.
Parents visiting school during the day

If you have any reason to come into school during the day, please enter by the front door and call at the school office. The Headteacher must know who is on the school premises at all times. 
Inclusion                                                                               
Carlyle is an inclusive school which fulfils all the requirements of the Code of Practice for Special Educational Needs.
We have a very experienced Special Educational Needs Co-ordinator who works with outside agencies to identify and support children who have a wide variety of Additional Needs. School has full facilities for children with disabilities and their families.

Organization and Curriculum

Carlyle has six full-time classrooms and one part-time classroom, a library and hall that is used for dining and teaching purposes.

There are two part-time classes and two full-time classes in the Foundation Stage and four full-time classes in the upper school.
Classes are arranged as mixed ability single-age year groups.

Inside the classrooms the children are organized in groups and are given work appropriate to their age and ability as they work through the Foundation Stage and Key Stage 1 of the National Curriculum.

Curricular Aims

The school will fulfil all the requirements of the Foundation Stage and National Curriculum, using the school’s agreed schemes, guidelines and systems of record keeping, and will:

1) Provide an environment in which children feel happy and secure and can

develop at an appropriate rate to their full potential, acquiring the attitudes and values, which enable them to take their place in the community.

2) Encourage children to take an interest in their environment and want to know more.

3) Develop confidence and facility with language enabling them to question

and discuss.

4) Develop the ability to pursue a given task, and concentrate on it until it is

completed.

5) Encourage children to think logically and in sequence, developing the skills

which are basic to modern living, in a rapidly changing society.

6) Encourage the children to be independent, looking after themselves within the 

caring environment of home and school.

7) Help the children to acquire knowledge and the ability to use and develop it.

8)
Help children recognize and appreciate what life has to offer, whilst developing a caring attitude to others, showing tolerance and acceptance of

those who differ in any way and acquiring an understanding of other cultures and beliefs
15) Encourage all children to respect the efforts and belongings of others.

10)       Develop an understanding that every individual matters and is entitled to a

place in society, and that each depends in some way on the efforts or goodwill of others.

11)      Provide children with a wide experience of literature, art, music, drama, and

science, and to appreciate something of what others have achieved in these areas. Also to have pride in their own achievements.

12)
Help children to acquire the knowledge and attitudes to develop healthy lifestyles, including a minimum of 2 hours physical activity each week. 
15) Help children develop standards of behaviour which gives them self-respect, 

and to encourage them to participate in activities which help them to realise  

that their contribution is of value to society.
14)
Place great emphasis on children learning through first hand experience. We

do not see work and play as separate, but as complimentary ways of increasing our children’s knowledge and experience.

15) Give all children equal opportunities in all areas.

The Foundation Stage

Our Foundation Stage classes produce a balance of child initiated and teacher led activities covering 6 areas of learning:
· Personal, social and emotional development

· Communication, language and literacy

· Mathematical development

· Knowledge and understanding of the world

· Physical development
· Creative development

Children will be encouraged to become independent and to explore and experiment at their own level, within a structured framework of activities designed to provide a firm foundation for later learning through the National Curriculum.
Key Stage One
We offer a broad and balanced curriculum covering the core subjects of English, Maths, Science and ICT. Children develop the core skills through an integrated programme of study which includes the foundation subjects of History, Geography, RE, Art, Design and Technology, Music and P.E.
We have regular “special days” and weeks to further enrich the curriculum for example Book Week, Health and Fitness Week, Science Week, Maths, Music and Design Technology Days. We also welcome visitors such as poets, nurses, police, fire-service, ambulance etc.
Each of our infant classrooms has a minimum of 4 computers linked to a server. Interactive smart boards are available in Year 2 classrooms and our library, with hopes that they will be fitted in all rooms by the beginning of next academic year.
Religious Education

We are concerned that children learn about their environment and about their relationships with others. We aim to make them aware of the ideas and beliefs of the Christian faith and give them an insight into the beliefs and value of other faiths particularly those represented within our school community. The statutory requirements for religious education are fulfilled through cross-curricular topic work and our daily assemblies.

Parents are entitled to withdraw a child from religious education and assemblies should they so wish. Please see the Headteacher about this.

Sex Education

We feel that parents are the key figures in introducing sex education to their children, and helping them to cope with the emotional and moral aspects of growing up. As a school we would hope to compliment and support this introduction.

It is vital that any approach to sex education is carefully matched to the maturity of the children involved. Many children in the infant age range are still at a stage where they are unable to cope with formal sex education and could be harmed by premature exposure to this. Thus, sex education is not taught as a separate subject within our curriculum.

However topic work is used as an important means of delivering our curriculum. Within this, the children are introduced to life-cycles and reproduction as they arise, for example in seasonal, animal or farming topics.

We do consider it very important that children’s questions are answered truthfully as and when they arise, but the wishes and beliefs of parents will always be considered before this is done, so please see me if you have any special requests or anticipate any problems. Parents will be informed of any incidents, which do arise.
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Homework
Support from home is a vital ingredient of our success. In Foundation Stage 2 parents play a vital role supporting us in the acquisition of phonic skills and reading. “Jolly Phonics” sounds are sent home each week-end for the first term. This enables quick success in both reading and writing which impacts on all subjects. We ask parents to hear children read every night if possible. In years 1 & 2 we send home a list of spellings each week for children to learn prior to a weekly test. Mathematics is set for each year group on a weekly or half-termly basis.
Occasionally, if children fail to work properly during the normal school day, we may ask them to finish work at home. Programmes of work carried out at home may also be given to children who have a Special Educational Need.

We may also ask you to help your child gather data for topic work e.g. number of light switches, windows, doors etc in their homes.

Child Protection

Parents should be aware that the school is required to take any reasonable action to ensure the safety of its pupils. In cases where the school has a reason to be concerned that a child may be subject to ill treatment, neglect or other forms of abuse, the Headteacher is obliged to follow the Child Protection procedures established by the Derbyshire Area Child Protection Committee and inform the Social Services of their concern. An enhanced CRB check is carried out on all staff, volunteers and students before they are allowed to work in school.
Race Equality Policy

As a school community we are firmly united in our opposition to racism in any form. Our children play work and grow happily together regardless of race or culture. Racism by any person involved in our school will not be tolerated.

Parent Helpers

We welcome parents in school as helpers in a wide variety of situations, both in the classroom, and in other areas around the school. If you are interested in helping or would like more information, please see either Mrs Sutton or your child’s class teacher. Parent helpers will require an enhanced CRB check before helping in school. All visitors to the school, including parent helpers need to wear a visitors badge. Please obtain this from and return to the school office. 

We are also interested in parents who may have a special hobby or talent which they would like to share with children, either regularly, or for “one off” demonstration sessions e.g. a musical instrument, sewing, pottery, stamp collecting etc.

Parents Association

We have an active Parent Teacher Association, which organises at least one interesting event each term. It is hoped that parents will give these occasions their full support as the association raises a great deal of money to buy extra equipment, which we could not otherwise afford. PTA Officers are as follows: Chair- Jill Walters, Secretary – Anila Habib, Treasurer – Sarah Herbert, Headteacher – Mrs R Sutton.

An Annual General Meeting is held each September. Please come along to find out more and perhaps join our committee.
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Complaints Procedure

The Local Authority has set up a complaints procedure which has operated since September 1989. The Governing Body hopes however that all complaints can be dealt with on an informal basis by the Headteacher. This procedure is to deal with complaints about the National Curriculum and Religion. It does not cover complaints about individual teachers or the Headteacher.

Data Protection Act

Basic information about pupils is held on computer to assist with the efficient organization of the school and the individuals educational needs. Security measures are taken to ensure that the information kept is confidential and is only available to authorised staff. It may be used for statistical purposes but this will not enable any individual to be identified. The school and the City Council have registered with the Data Protection Registrar details of persons to whom they may wish to disclose information. By law, under the provisions of the Data Protection Act 1998, information may only be disclosed to other persons in accordance with this registration. Carlyle Infant School is registered to disclose personal information annually to other agencies under the terms of the Data Protection Act 1998
It is the policy of the Governors and Derby City Council that such information is confidential and that, even where a need to disclose information has been registered, it will only be divulged in exceptional circumstances and will be kept to the minimum where necessary to achieve the purpose. This policy is, of course, subject to any law, which imposes a duty of disclosure on the Governors or Derby City Council.

Pupils may also use computers in the classroom as part of their education but they do not have access to all personal information. If you are concerned about any aspect of personal information held on computer please contact the Headteacher in the first instance or write to the Data Protection Liaison Officer, Children & Young People’s Services, Derby City Council, Middleton House, 27 St Mary’s Gate, Derby, DE1 3NN

If you would like further information please ask at the office for a copy of our Fair Processing letter.

Copies of all school policy statements are available for inspection if required. Please ask at the school office.

Absences

For the period 01.09.09 to 31.05.10 unauthorised absences totalled 0.59%
This figure is largely attributable to holidays in excess of 10 school days being taken during term time.

Authorised absences in the same period totalled 4.53%
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CARLYLE INFANT SCHOOL – HOLIDAY LIST

PLEASE keep this in a safe place for reference.


SCHOOL CLOSES



RE-OPENS ON
Summer 
Friday 23rd July 2010

Tuesday 7th September 2010
Half-Term
Friday 22nd October 2010

Monday 1st November 2010
Christmas
Tuesday 21st December 2010
Tuesday 4th January 2011
Half Term
Friday 18th February 2011

Monday 28th February 2011
Easter

Friday 15th April 2011

Tuesday 3rd May 2011
Half-Term
Friday 27th May 2011


Monday 6th June 2011
Summer 
Friday 22nd July 2011
School will be closed for: 
Inset Day Monday 6th September 2010

May Day Holiday on Monday 2nd May 2011.

CARLYLE INFANT SCHOOL
MISSION STATEMENT

Carlyle Infant School aims to create a positive environment where members of our school community can develop to their full potential. We encourage all children to become enthusiastic, effective learners and confident, caring members of our society.

To help us achieve this:

· we aim for and expect high standards of achievement and behaviour for each individual child

· we provide a broad and balanced curriculum that complies with the National Curriculum and the 1988 Education Act

· we ensure that all children have equality of opportunity

· we encourage partnerships between home and school

· we develop an awareness of the range of languages, cultures and religions in our society recognising that they all have equal value

· we provide opportunities for career development for all staff

